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ANNUAL GOVERNANCE STATEMENT 
PREPARATION 2009-10 

Corporate Director (Resources) 

1 Purpose 
 
1.1  The purpose of this report is to update the committee on the process and 

timetable for developing the Annual Governance Statement for 2009/10.   
 
1.2  The preparation and publication of the Annual Governance Statement (AGS) 

is a statutory requirement of the Accounts and Audit Regulations. The Council 
is required to “conduct a review at least once in a year of the effectiveness of 
its system of internal control” and to prepare a statement on internal control 
“in accordance with proper practices”. 

 
2  Recommendations/for decision  
 

 
2.1 The committee is requested to note the timetable and process for producing the Annual 

Governance Statement. 

 
3. Supporting information  
 
3.1  The Annual Governance Statement draws upon the management and internal 

control framework of the Council especially the work of internal and external 
audit and the Council’s risk management framework. In particular the 
independent report of the Council’s Audit Manager is a significant factor in 
determining the position to be reported. Appendix A shows the Annual 
Governance Assurance Framework. 

 
3.2   Another key source of assurance is the internal control self assessments that 

are completed bi-annually by Heads of Service. The deadline for completion 
of these is 13 March 2010. Any significant issues arising from these will be 
included in the final Annual Governance Statement.  

 
3.3  The timetable for the production of the Annual Governance Statement is 

dictated by the statutory requirements for the production of the Council’s 
Annual Accounts. The timetable is attached at Appendix B.   

 
3.4 This means that the draft Annual Governance Statement will be presented to 

the Audit Committee meeting on 15th March 2010.  Whilst the draft will 
contain the substantial information gathered from the assurance process it may 
be subject to further alterations if any other issues arise before the final 
document is prepared. 
 

3.5 The final version of the Annual Governance Statement will be presented to the 
Audit Committee for approval at its meeting in June 2010.  Once approved, it 
will be formally signed by the Leader and Chief Executive and included in the 
Council’s accounts. 
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4. Options considered  
 
4.1  None – this is a statutory requirement.  
 
5. Reasons for Recommendation  
 
5.1  To comply with legislation  
 
6. Resource implications  
 
6.1  Completion of the AGS will be resourced from within existing budgets.  
 
 7. Response to Key Aims and Objectives  
 
7.1  The AGS is an integral part of AVDC’s annual accounts and requires formal 

consideration and reporting at Committee.  
 
 
Contact Officer Val Hinkins, Head of Audit, Risk & Performance 

Tel: 01296 585343 
Background Documents Names of Background documents 
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AVDC & Directorate 
Policies, Business 

Plans and Risk 
Registers 

Annual Governance 
Statement 

Framework - Key documents/process guidelines  
• Performance management 
• Business planning process 
• Budget and budgetary control 
• Project management/  Risk Management / counter 

Fraud Policy 
• Ethical Governance 
• Policies, procedures, codes of conduct 
• Partnership protocol 

Approval by Committee  

Ongoing assurance on adequacy and effectiveness of controls over key risks 
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effectiveness of 

the system of  
Internal Control 

ANNUAL GOVERNANCE STATEMENT FRAMEWORK 
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 JANUARY 

 APRIL 

 JULY 

 OCTOBER 

6th monthly update of Internal 
Control Self Assessment by 
Heads of Service  

Draft AGS to Audit Committee 

Amend AGS in light of AC 
or ICSA issues  

End of Year Assurance Statements 
by Heads of Service  

 Feb 

 March 

 May 

 June  August 

 Sept 

 Nov 

 Dec 

Review Use of Resources feed-
back from External Auditors  

Quarterly Risk Register 
Reviews  

Quarterly Risk Register Reviews  

Quarterly Risk Register Reviews  

Quarterly Risk Register Reviews  

Accounts Sign Off with final AGS 

AGS signed by Leader and Chief 
Exec 

ANNUAL GOVERANCE STATEMENT PREPARATION TIMETABLE 

All Year Round 
 
Ongoing Internal Audit Reviews 
Probity Meetings 
Standards Board Meetings 

Gathering and reviewing evidence for 
updating AGS 

External Audit Annual Governance 
Report 
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